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GENERAL
SCOPE. This Instruction establishes uniform requirements for the preparation of DD Form 1695, “Notice of Revision”.
APPLICATION. The provisions of DD Form 1695 apply when required by contract and an Engineering Change Proposal (ECP) is submitted under standard change process.  Submittal of a NOR is not required when submitting changes under the alternate change process unless contractually required.
APPLICABLE DOCUMENTS. DI-SESS-80642
GENERAL REQUIREMENTS. Use of DD Form 1695. Prepare and submit DD Form 1695 together with copies of the affected document(s).  An alternative to this DD Form 1695 is allowable if approved by Acquirer. 
Notice of Revision (NOR).  A NOR is used to document and define revisions to configuration documentation that require revision after ECP approval.  A NOR may be submitted in one of the following formats: 
 
a. Block 11 describes the current and proposed change(s) to affected document(s).
 
b.  Block 11 describes an overview of the current and proposed change(s) and the actual changes described in the affected document(s) described in the attachment(s).
 
Attachments to the NOR may be in the form of redlined drawings, “from”-“to” drawings or other documents. Regardless of the method used to document the proposed change, the description of the proposed change is to be clear, complete, and unambiguous, with both the original information and the proposed information clearly discernible.
 
DETAILED REQUIREMENTS. Detailed instructions for completion of the DD Form 1695 are as follows.  Confirm each applicable block of DD Form 1695 is filled or marked appropriately in accordance with the instructions provided herein. Failure to complete all applicable fields may result in rejection from the Approving Authority.
 
Distribution Statement. Use this block to insert the appropriate Distribution Statement and/or Export Control Warning for this form in accordance with Block 9 of the applicable DD Form 1423, “Contract Data Requirements List” which, this document is being delivered against and/or DODI 5230.24, Distribution Statements on Technical Documents.
 
1. Date Prepared. Enter the submittal, preparation, or revision date of the NOR in the format DD-Mon-YYYY (e.g. 01 Jan 2015).
 
2. ECP No. Enter the ECP number and, if required, a revision indicator.
 
3. Procuring Activity No. (PAN). To be entered by the procuring activity for internal processing number, if required.
 
4. NOR No. Enter the NOR number. The number is to be entered in an "X of Y" format (e.g., 1 of 3), with "X" being the current NOR and "Y" the total number of NORs in the ECP submittal.
 
5.a-e. Originator Information. Enter the CAGE Code, name, address, telephone number, and email address of the originator of the NOR.
 
6. Title of Affected Document. Enter the formal title of the affected document.
7. Document CAGE Code. Enter the CAGE Code of the affected document.
 
8. Document No. Enter the document number of the affected document.
 
9.a. Current Revision. Enter the current revision information of the document changed by the ECP and addressed by the NOR.
 
9.b. Other Unincorporated PAN/ECP. Enter any outstanding approved, concurrent, or unincorporated PAN(s) and/or ECP(s) for the current revision of the document.  PAN(s) and/or ECP(s) approved against this revision of the document, but not yet incorporated, should be listed here.
 
9.c. NOR Sheet No. Enter the NOR sheet number(s) of the NORs for the approved PAN(s)/ECP(s) against this revision.  When multiple NORs are written against the same document use the continuation sheets.
 
10. System/Configuration Item Nomenclature. Enter the item or system nomenclature to which the ECP applies (e.g., Rifle, Torpedo, Fighter, etc.).
 
11. Description of Revision. Describe the intended change. The description of change is to be clear, complete "explicit" and be in a CHANGE FROM “original data” to CHANGE TO:
“recommended data” format.
 
12. Remarks/Rationale. Indicate any remarks or rationale for this change information, as necessary.
 
13. This Section Completed by the Configuration Approval Authority.  The Configuration Approval Authority selects Box (1) if the approved NOR may be used for production before the affected document(s) is revised or Box (2) if the affected document(s) is to be revised  before being used for production.
 
14.a-e. Configuration Approval Authority.  These blocks are to  be completed by the Configuration Approval Authority after ECP approval.  The dated signature of the Configuration Approval Authority (Block 14.d.) constitutes authority to change NOR identified affected documentation.
 
15.a-d. This Section Completed by the Activity Implementing Revision Upon Release. These blocks are to be completed by the activity accomplishing a revision to the NOR affected documents after the documents have been revised and released in accordance with the instructions of the NOR.
 
16. List of Attachment(s). Block 16. Attachment(s). Use this section to provide additional file(s) relevant to the Request for Variance.
         a.   Add Attachment button. Use this button to attach additional file(s).
         b.   View Selected Attachment. Use this button to view attached file(s).
         c.   Remove Selected Attachment. Use this button to remove attached file(s).
         d.   List of Attachment(s). List the names of all attachments in this field.  
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