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PERSONALLY - PROCURED MOVE (PPM) CHECKLIST AND EXPENSE CERTIFICATION 
PRIVACY ACT STATEMENT
AUTHORITY: 5 U.S.C. 5701-5742, 37 U.S.C. 451-495, and E.O. 9297.
ROUTINE USES: To substantiate incentive payment claims for movement of household goods.
DISCLOSURE: Voluntary; failure to furnish data may result in partial or total denial of claim and/or improper tax application.
NOTE: Expenses verified on this statement reduce taxable income reported on form W-2 and may not be claimed again as moving expenses. Federal tax withholding will be deducted from the profit (entitlement less eligible operating expenses).
All documents submitted MUST be LEGIBLE and COMPLETE. Illegible or incomplete submissions will be returned for corrective action. 
A COMPLETE PPM CLAIM PACKAGE WILL INCLUDE THE FOLLOWING DOCUMENTS (If Applicable): 
* See Service Specific Regulations/Handouts for empty weight ticket requirements.
** See Service Specific Regulations/Handouts for requirements to submit receipts associated with expenses. 
ENSURE ALL OPERATING EXPENSES LISTED BELOW ARE SUPPORTED BY PAID RECEIPTS AND/OR CONTRACTS  (In accordance with the IRS, you can claim any expense reasonably associated with moving HHG) 
Statement of Expenses 
Expense Type 
Amount 
GTCC Used
(Government Travel Charge Card) *** DoD Only ***
Contracted Expenses (rental truck, trailer, moving services, etc.) 
Rental Equipment/material (furniture dollies, furniture pads, etc.)
Packing material (boxes, wrapping, tape, etc.) 
Weighing fees 
Gas/Tolls 
Other 
Total 
 I CERTIFY THE ABOVE EXPENSES WERE LEGITIMATELY INCURRED DURING MY PERSONALLY PROCURED MOVE AS IDENTIFIED BELOW: 
I UNDERSTAND THE PENALTY FOR WILLFULLY MAKING A FALSE STATEMENT OF CLAIM IS A MAXIMUM FINE OF $10,000, MAXIMUM IMPRISONMENT OF FIVE YEARS, OR BOTH (U.S.C., TITLE 18, SECTION 287). 
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